3.

Exam4 Starting Directions

Prior to starting your exam, please restart your computer. After the restart, please close any
unnecessary applications which may open automatically such as Skype, Spotify or other apps.
Please only have applications which are permitted and required for your exam.

Open up Exam4 and click “OK” on the first screen.

extegrity

Welcome to Exam4
Please take a practice exam...

Make sure your laptop passes the Examd Security Check with this version of Exam4.
Take a practice exam far enough in advance of your real exam so that Exdeagrity's
UsenTech Supportteam can help resalve any issue that may appear.

Totake a practice exam, pretend vou're taking a real exam. Step through the startup
screens and read the instructions, they should pravide all the necessary infarmation.
(On the 2nd startup screen, enter an Exam 1D into the twao Exam [D slots (follow
institution-specific instructions, when given; if none, use any numher, far example: 123)
and select"Practice exam” from the CoursefSession list. On the &th startup screen,
enter Exam Mode CLOSED.

Security Check Violation Help can he found on the 4th startup screen. Ifyou need more
assistance, note the exactviolation number and report that number plus a reasonahle
amount of additional detail via our UsenTech Support query form on examd.com

This reminder will be removed afteryou take a practice exam.

In Step # 1 select “Prepare to start new exam” and click “Next”
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Villanova School of Law

1> Start or save ScreenShield

* Prepare to start new exam

" Select existing exam
- Resubmit an existing exam.
- Restart an interrupted exan.
- Confirm an exam submittal by viewing the receipt.




4. In Step # 2 enter your Final’s Exam ID into the field then re-enter it into the second Exam ID
field. Next select the course which is listed by the instructor’s last name followed by the
course title. Repeat the process in the second course drop-down field then click “Next”.
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Villanova School of Law
2> Exam ID; Course

Enter your Exam ID for this exam.

Exam ID

One more time. ..

Exam ID

Choose the Course for this exam from both ists.

Course |

Course |

5. Confirm the information entered by checking the box “Check box to re-confirm” and then click
MOKII.
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extegrity

Re-confirm carefully...

Exam 1D
1234

Course
Practice exam

X Goback

Course [Fraclice exam

[ Check box to re-confirm

Course |Praclice Exam

=




Step #3 is optional. You may set a countdown time with optional alerts. Click “Next” to
proceed.

* | suggest not using the countdown time or the alerts as they can give the appearance

that your computer has frozen. Please use another timer if possible. For in-class exams, the
Honor Board representative will inform the class when the period is nearing the end.
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3 > Exam time; Font size

Set optional countdown timer Set screen font size
[dom't worry, it won't shut down)]
#* Standard font

o =0 & « Large font
Hours  Mirutes
Set text color and contrast

Set optional aler(s).
e (s} % Standard (black on white)}

™ B minutes remain " Beduced (black on gray)
[~ 15 minutes remain § sed (white on black)
I 1 hour remains

In Step # 4 please read the information, when completed check the “Got it?” box and then
Click “Next”
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4 > Notice of instructions

Honor Code; Extegrity License Agreement
*r'ou agree to the terms of your institution's honor code. if applicable, and you agree to the terms
of the Exteqrity License Agreement az provided on the http: /A examd. com website.

Security Check Violation Help

A small number of laptops will fall to pass an initial Examd Security Check. If so, an aleit popup
will indicate a violation number. Record the number, enter it here, then click Help.

If the Security Check elapsed time fails to advance, use violation number 0.

Enter violation number Help

Standard Crash R v P d
1f pour computer crashes during the exam, call a proctar immediatelp.
D0 HOT turn off o restart the computer until a practor verifies the situation.

Got it? [T Check here.
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Step # 5 is used to enter the Exam Mode. The Exam Modes are: Closed, Open and Open with
Internet. Here are the 3 settings for each exam mode.

For Closed Book Exams, please type the word “CLOSED” into the Exam Mode box.

Extegrity Exam4

Villanova School of Law

Choose an Exam Mode to indicate which Type selected Exam Mode here

kind of exam pou are taking ,—

CLOSED

- Closed-computer exam

- NO access o other data on this PC
- Typical for maost exams

OPEN
- Open-computes exam Check box to confim Exam Mode is
- Access to other data on this PC CLOSED
- Optior: NETWORK. adds access to B
the local netwark and/or Intemet

“-

For Open Book without Internet, please type in “Open” into the box. Do not enter anything
into the other two boxes.

Extegrity Examd

Villanova School of Law
5> Exam Mode

Choose an Exam Mode to indicate which Type selected Exam Mode here
kind of exam you are baking. [oPen l

CLOSED
Closed-computer exam OPEM Exam Mode access
- NO access to other data on this PC | PTOF i
- Typecal for most exams Leave this

box blank
OPEN

- Dpen-computer exam Check box to confirm Exam Mode is
- Access o other data on this PC OPEN LAPTOP ¥
- Optior: NETWORE add: access to v

the local network. and/or Intemet

=




For Open Book with Internet, type “Open” into the first box. Leave the default information
intact in the second box. In the third box, type “Network”. This is the setting which will allow
you to access the Internet.

Extegrity Examd

Villanova School of Law

5 > Exam Mode
Choose an Exam Mode to indicate which Type selected Exam Mode here
kind of exam you are taking Eeen

CLOSED

- Closed-computer exam

- NO access to other data on this PC
Typical for most exans

OFEN Exam Mode access

|NETWORK
OPEN
- Dpen-computer exam Check box to confirm Exam Mode i
- Access to other data on this FC OFEN LAPTOP + NETWORK
- Option: NETWOREK adds access to ’
the local network. and/or Intermet

Next click the checkbox on the lower right to confirm your selection then click Next. If
prompted, reconfirm the exam’s mode in the pop-up window then click OK.

Step # 6 is the entry point to the exam, wait until you are instructed to start the exam before
clicking “Begin Exam” (* if you’re taking the exam off-campus, please refer to the Law School
Registrar’s Instructions for starting the exam).
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Yerify the following information.

Itern ou entered...
Intitution Willanowva School of Law
Exam D 1234

Course Practice exam

Druration [Mone entered]

Start Code ExaMavIGOR

Contral Code OPEM LAPTOP
Protected Infa [Mone entered]
Preloaded Questions  [None]

All examinees, wait for the instruction to begin your exam.

Wait!




10. When you’re in the exam’s answer window, please be sure to answer multiple-choice
guestions through the multiple-choice menu option.

The options on the right side allow you to insert answer separators which make your
submission more reader-friendly for your instructor. Additionally, you can keep track of the

number of words typed by selecting the option on the right side.

At the end of the exam, please submit the exam electronically. If you’re having technical
trouble, please check your Wi-Fi connection.

Thank you and good luck!



